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SMOKING POLICY
Policy

Legislation made under the Public Health (Tobacco) Act 2002 (Tobacco Smoking (Prohibition) Regulations 2003) prohibits smoking in the work place which includes buildings and vehicles. 

The health risks from smoking and from the inhalation of Environmental Tobacco Smoke (ETS) have been identified and well publicised for many years. These health risks include heart disease and cancer. This policy sets out the principles which underpin COMPANY’s approach to smoking with an overall aim to protect service users and employees from the health risks associated with inhalation of tobacco smoke and to protect their health. The procedural arrangements set out in this policy requires full co-operation from management, employees, service users and others.
Purpose

The purpose of this policy is to clarify as far is reasonably possible how COMPANY intends to manage smoking FOR its employees. 
Scope

The policy applies to all employees and management in COMPANY.
4.0 Responsibility

· Management Responsibility; 
The management at COMPANY must:
· Ensure that arrangements made under the policy are clearly documented and communicated and implemented properly.

· Ensure that signs are erected for the purpose of visitors, members of the public and contractors etc indicating the arrangements in place regarding smoking.
· To provide information, advice and encouragement to service users and employees to cease smoking for the purpose of improving their health and for preventing bad health related to smoking and to manage fire risks associated with smoking.

· Ensure that all employees and volunteers are familiar with the contents of the policy. Service users must also be made aware of this policy.
· Maintain all records relating to smoking including documentation on specific smoking arrangements that exist for an individual or for a group on individuals, risk assessments, communication and smoking cessation programmes etc.

· Employee Responsibility; 

Employees must comply with all procedures outlined under this policy.

Procedures

Management;

The Service Manager will ensure the responsible management of smoking and will:
· Clearly communicate to all employees and volunteers that for the purpose of providing a safe work environment and reducing fire risk; they are prohibited to smoke within the premises or vehicles of COMPANY.
· Provide an area outside of the centre (where this is applicable) where smoking can take place. Smokers will be responsible for keeping this area clean and tidy.

· Ensure that if a smoking shelter is being provided; that this is compliant with the requirements set out in the Public Health (Tobacco) Act 2002, 2004 and that is does not present a fire risk. Where possible this shelter should be out of public view.
· For the purpose of portraying an appropriate welcoming image at COMPANY, ensure that smoking is prohibited at all entrances.

· Ensure that arrangements are put in place to keep the designated smoking area/shelter clean.

· Provide information to employees and service users on methods available for smoking cessation.
· Ensure that disputes arising from issues relating to the procedures set out in this smoking policy are dealt with through the appropriate arrangements.

Employees:

· Will only smoke in dedicated smoking areas.

· Will only smoke during approved rest periods or breaks.

· Will not smoke while using company vehicles.
· Deliberate failure to observe procedures set out in this policy may be a disciplinary matter.

